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                    Converting images to PDF using OneDrive

        
         
    	        		    
    			    No scanner? No problem. You can create a PDF of your handwritten work using the OneDrive app on your mobile device. The scanned file can then be used to submit to Gradescope or other LMS assignments.

    			

    		    	    

        
    
    

    
        
                        
            
                                
                    
                    
                    Microsoft OneDrive app icon
                
                            
                    When you need to scan your handwritten work to submit to a Gradescope or LMS assignments as a PDF, you can do this with a mobile device and the free Microsoft OneDrive mobile app which has an easy-to-use inbuilt document scanner.
You can then submit your new PDF to the LMS assignment area from your computer or the Canvas Student app on your device.
Download the OneDrive app
Microsoft OneDrive is one of the free tools available to students at Unimelb. You can find more information about available software for students from StudentIT.
Download OneDrive from your preferred App store:
	iOS - App Store
	Android - Google Play

Scan and save your document
	Open the OneDrive app 	Sign in with your student email address and password when prompted.



Tip: Navigate to the OneDrive folder where you wish to save your PDF file at this point, to save time finding the location later.
	To launch the scanner, press the camera button at the bottom of the screen.


            




    
    

    
            
             Camera button on iOS
        
        
             Camera button on Android
        
        



	Frame your page in clear view of the camera, ensure the mode is set to DOCUMENT, and press the white capture button

 Capture button and Document option for generating PDFs 	If the detected border isn’t correct, adjust using the on-screen tools, and press Confirm.

 Border adjustment and Confirm button 	If you have more pages to scan, press Add + at the bottom left.

 Add + button 	Repeat steps 3-4 until the last page is scanned.
	Once you have scanned all pages, press the blue arrow button.

 Next button 	Once you have reviewed the page(s), press Done at the bottom right.

 Done button 	Rename the file using the field at the top, and press the tick at the top right, to save the PDF to your OneDrive.
	In the Save to area navigate to the correct folder in OneDrive, where you wish to save your file.
	Press the tick at the top right, to save the PDF to your OneDrive (ensure you take note of where you save the file).

 Naming your PDF file Submit your assignment
You now have a standard PDF file which you can use to submit to your Gradescope or LMS assignment from your computer (recommended) or via the Canvas Student app on your mobile device. For more information about submitting assignment, refer to the assignments in the LMS guide.


This guide was last updated 25 Nov 2022.
Please report any errors or omissions in this guide by submitting an LMS support request.
Print this guide 






    





            
            

    
    
    

 

  	
		 
		   
		 
      
        Login to the LMS

              
    
	
      	 
		   
		       
        LMS support for staff

              
    
	
      	 
		   
		       
        LMS support for students

        
             
    
	
      	 
		   
		       
        Learning Environments

        
              
    









            
        

        

 
    
 
         
    
    
    
    Learning Management System
	LMS support for staff	University Copyright Office

	Request support from Learning Environments
	LMS Faculty Representatives
	LMS and learning technology guides and resources	Staff guides: Pedestal 3D


	LMS FAQs


	LMS support for students	Learning Environments Support Request (Student)

	LMS support - ServiceNow (Student)



	Lecture Capture support - ServiceNow (Student)



	SES support - ServiceNow (Student)


	Blackboard LMS decommission - information for students


	Other learning technologies	Privacy Impact Assessments for learning technologies
	Ally - Accessibility tool
	Banner tool
	Browser test tool
	Cadmus
	Ed Discussion
	FeedbackFruits
	Gradescope
	H5P
	iThenticate
	Kaltura MediaSpace
	Kaltura VMS
	Lecture Capture (EchoVideo)	Login to Lecture Capture

	Schedule Assistant
	Lecture Capture policy
	Staff guides

	Staff support request

	Student guides

	Student support request

	venues to LSS room search



	LockDown Browser
	Microsoft Teams
	Padlet
	PebblePad
	Pedestal 3D
	Perusall
	Poll Everywhere
	Qualtrics
	Readings Online	Readings Online FAQs


	Turnitin
	Zoom


	LMS updates	Features and improvements
	Known issues



	Current Students
	Library
	Staff





     



    







    




